&y Central Bureau of Communication

USER MANUAL

Fresh Empanelment of Digital Printers Panel in CBC (Printed Publicity Wing)

IMPORTANT INSTRUCTIONS:

e Allthe mandatory fields marked with an asterisk (*) have to be filled.

e |If by chance a connection is lost or the user refreshes the page, then before
the final submission data didn't save in the database.

e All details will be filled with caution.
® Allthe documents should be uploaded in "pdf" format.

® The Digital Printers after submitting the ONLINE FORM should take a PRINT OUT of
the FORM and submit the same after duly signing and stamping it with the
Company seal along with the Turnover certificate duly verified by CA with seal and
number in original, hardcopy of all the other ENCLOSURES and, printed samples
along with application & processing fees of Rs.2000/- with covering letter should
be submitted within 10 days of last date of online submission to the facilitation cell
in CBC, Soochna Bhawan, CGO Complex, Lodhi Road, New Delhi 110003.

e Al ENCLOSURES/ATTACHMENTS as mentioned in the ONLINE FORM must be
submitted in the hardcopy submission; else the Application shall be considered
incomplete.

e Digital Printers may clearly flag the ENCLOSURES/ATTACHMENTS in the hardcopy
Submission and they may also provide a checklist with the page number at which a
particular ENCLOSURE/ATTACHMENT is placed.
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LOGIN FOR DIGITAL PRINTERS

1. Click on “Fresh Empanelment Registration”.

av_«fl'il' HIR e @ 9810205148, 9289772910, 9289772911
Central Bureau of Communication & teamcbc.enquities@gmail.com

2. Enter all required details

e Select the “Print Publicity” option in the “Select Vendor/Partner Category”.
e Enter “Email” and “Mobile No”.

e Click on “Sign Up” button.

If you are unable to reach us on given numbers
9810205148, 9289772910, © 928977291

then kindly mail your issues/queries on v
i teamcbc.enquiries@gmail.com

.é%x; Central Bureau of Communication

teamchc.enquiries@gmail.com

Printed Publicity

1y

Enter Email

- FT e

Enter Mobile Number
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3. You will receive OTPs on your email as well as on your mobile number.
Enter both received OTPs.
Click on the “Submit” button.

Set your password
(The best practice is to use a combination of numeric, special characters, uppercase
and lowercase alphabets)

x Central Bureau of Communication

#NOTE: Once you have completed the registration, you will be notified via email and a 6-digit User
Id which a combination of Alphanumeric will be sent to you.

4. Enter “User ID” (6-Digit Alphanumeric) and “Password”, then click on “Login”
button.

@ 9810205148, 9289772910, 928977291
i teamcbc.enquiries@gmail.com
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5. Read all the instructions carefully.
Tick the box and Click on the “Agree & Submit” Button.

[# Instruction for Fresh Empanelment of Digital Printers Panel in CBC (Printed Publicity Wing)

Central Bureau of Cammunication (erstwhile DAVF), Ministry of Information and Broadcasting wishes to empanel reputed Digital Printers for a peried of three years who are locoted in Delhi/NCR and are registered under the Factories Act for printing
of Publicity matericls ke multi colour posters, folders, booklats, calendars etc. Interested printers having suitable machinery/aquipment and infrastructure with experience of producing quality jobs may apply for Empanelment in the preseribed
enline Proforma only. Online Froforma should be submitted within ten (10) days from the date of publishing of advertisement. The applicant has to deposit @ Demand Draft/Fay Order of &s. 2000/ (Nen-refundable) for Digital Frinter drawn ni favour
of PAQ, CBC, New Delhi alongwith application as processing fee. The existing empanelled Digital Printers will also have to opply o frash.

Prescribed proforma to be filled enline alongwith details of the catagory wise minimum reguirements for machinery and equipments etc. are available on our website (www‘:bcinﬂu.gm] under the head 'Partner Area’ and can be dewnloaded.
The. physical printout/hardeopy of application alengwith Processing fee/Enclosuras/ Attachments/Printad Samples are to ba submittad within 10 days after the application is aceaptad online at the following address:

Facilitation Cell

Central Bureau of Communication

Room No. 078, Ground Floor Soochna Bhawan

€60 Complex Lodhi Road

New Delhi - 110003

1. all the fields marked with (*) are mandatory.
2. Do notuse any special character while filing the form.
3. The enline formiis to be filled giving full details as required and submit the same.

4. Digital Printers after submiting hte CNLINE FORM should take o PRINT OUT of the FORM and submnit the same ofter duly signing and stamping it with Company seal alongwith Turnover certificate duly verified by CA with seal ond license number in
ariginal, hardcopy of all the other ENCLOSURES, printed samples alongwith application & processing fees of Rs. 2000/-(nan-refundable) with cavering letter should be submitted within 10 days of last date of online submission to the facilitation cell
ni CEC, Soochna Bhawan, CGO complex, Lodhi Road, New Delhi 110003

5. All ENCLOSURES/ATTACHMENTS as menticnad in tha ONLINE FORM must be submittad in the form of hardcopy also, othg @ Application sholl be considerad incomplete.

6. Digital Printers moy clearly flog the ENCLOSURES/ATTACHMENTS in the hardcopy submission ond ther 0 provide o check list with the page number ot which a particulor ENCLOSURE/ATTACHMENT is placed.

1have read all the Instruction | e 2t flée T T 8+ Agree & Subi

6. Here you will see your Dashboard. Click on “Fresh Empanelment”

\g%!» Central Bureau of Communication

Dashboard

Last Login: 04-Sep-2023 :10:56

PP Am
FRESH

EMPANELMENT

& Main Navigation Menu

# Dashboard

>Printed Publicity s

3 Policies & Guidelines -
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7. Fill all required “ Company Details and click on “Next Button”.

Last Login: 04-Sep-2023:10:56

PP am Company Details

Name of the Firm/Vendor | T/ fathdl &1 a1

£ Main Navigation Menu

Name of the Contact Person | s &1fth &1
A *

Name of Proprietor/partners/Directors | Ffoe [ameiar /A2 e &1 =3

@ Application Form for Fresh Empanelment of Digital Printers Panel in CBC (Printed Publicity wing)

Mobile No. [ FldTSe sfde

E-mail Address of Firm [ Uaf @1 28tes uar

Nature of Incorporation | faTaTeT & weta

Private Limited ~

Telephone No. of Firm | W3 &1 2atte o

Nature of Incorporation File f faTaTel HT2es &t

No file chosen

# Dashboard
Type | T * Name [ 3T *
>Printed Publicity h
Partners v R m
1 Policies & Guidelines -
Partners v Kaushik n
Support: & 810205148, 9289772910, )
a2o7720m Address: Office | Udl: HIdGA
= teamcbe.enquiries@gmail.com Address [ 4dT* State [ 2T * District / et * City / 5791¢ *
v v
Z
Address: factory | OdT: tharedt
Address [ TdT * State [ 7w * District [ foeT * City [ 3172
Delhi Delhi v Central Delh v DELHI
4
Address / Tdt * State [ 21 ¢ District [ f&et City [ 3172
Delhi2 Delhi v North East Delhi v DELHI

Year of establishment | Zmdstr ad =

8. Fill all required “Accounts Details and click on “Next” Button.

Account Details

PAN Card No./ Ua1 &< fae * PAN Card | a1 @1«

GsT [ ofteeret +

Choose File | No file chosen

Bank Details | & fageur

Choose File | No file chosen

GST No./ wfteeret afae

Enter GST Number of Firm

Account Holder's Name [ TTdT &2 &1 3T *

Enter Account Holder's Name
IFSC Code [ HTETHEH HiT +

Enter IFSC Code

Branch Address | 2IT&T Tar *

Enter Branch Address

Bank Account Number | &g ZTaT 5T *

Enter Bank Account Number

Bank Name | &5 @1 AT *

Enter Bank Name

Account Type [ #Td @1 WasTE *

Saving ~

Branch [ el +

Enter Branch
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Fill all required “Press Details and click on “Next” Button.

Press Details
DTP facilities No. of Terminals / 2ttt Ffaent efofaet &t zigm «

1

Make [ fF=fan + Size/RAM Capacity [ HTeRTZ [3H efFar + Model | Higes *

Enter Make Enter Size/RAM Capacity Enter Model

Flat bed Scanner having two or more stations | TRSE AT wheTe fAdd ar A el & afeles e B

Make [ fa=ifan + size/Resolution (DPI)[m[ﬁ?ﬁFﬂaﬁ (oP1) * Model [ #Ts *

Enter Make Enter Size/Resolution (DPI) Enter Mode!

Digital Printing machines | Bfdee fafer wefts «

1
Make | fotafan Size/HT@HTE * Model [ FTges *
Enter Make Enter Size Enter Model

Programmatic cutting Machine | MRS w2 Aafta

1
Make | fatafan + Size/3THTE * Model [ FTse *

Enter Make Enter Size Enter Model
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Saddle stitch Machine | e feea #efts +

1
Make | forafan « Size/HTHTE * Model [ Jfes *
Enter Make Enter Size Enter Model

Section sewing Machine [ Zder= afdo sefs -

Inhouse/Dedicated Arra ngement

Make | forafar « Size/ HIHE * Model [ JiTges * -
| ZeTEI3E | SRanes aede -
Enter Make Enter Size Enter Model —
Inhouse

Dedicated Arrangement

Perfect Binding Machine | U2gtae aT3f271 Hefter +

1

Make [ f=rfar « size [ 3THTE = Model [ HATZes *
Enter Make Enter Size Enter Model
Add more

u.v, Aqueous facilities | Z &, Taaa et «

1

Inhouse/Dedicated Arrangement

Make | Taraafar Size/ 3T * Model [ FTzes * -
| =TT/ 2fEdseE aedE -
Enter Make Enter Size Enter Model —
Inhouse
Dedicated Arrangement
Add more

Case making Machine (in house/dedicated arrangement) [3a Tatr=t ot #iehsr (w2 #/aafda

) *
1
-~ Inhouse/Dedicated Arrangement
Make | fa#far + Size/3THIE + Model | HATES * _ . &
| geTgisa/3fEees s «
Enter Make Enter Size Enter Model —
Inhouse

Dedicated Arrangement

Leaf, Embessing, Die cutting [ i, Taafets, ard wfdar «

1

Inhouse/Dedicated Arrangement

Make | fa#far + Size/3THIE * Model | HTe * _ .
| sTEisa/2fedes srdoreie +
Enter Make Enter Size Enter Model —
Inhouse

Dedicated Arrangement
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Thermal Lamination machine | e Sfaeters #efte «

Make [ fatafar Size HIHTE * Model [ #ise *

Enter Make Enter Size Enter Model

Spiral/Wiro bound | TTsee [fadt s ¢

1

Make / faafar * Size/ & * Model [ #iges *

Enter Make Enter Size Enter Model

Power Back-up | UTaZ de530d *

1

Make [ fataifar * Backup Capacity /330 2@l *

Enter Make Enter Backup Capacity

OTHER MECHANICAL EQUIPMENTS POSSESSED BY THE PRESS/ U121 & UTeI #1ofe 3/ Aifads 3920 (Max 200 Words)*

-

4Previous m
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10.Select “YES/NO” in the “Document Details” and click on the “Submit” Button.

Note: If Selected “YES” fill in the required details.

Document Details

Names of important clients/Agencies for which you have done digital printing jobs during last three years. | ves/gl No [ aigt

351 HEaqUT At/ ToAfE & s e e sims e die ool & e Rffes O & e flsm 2

Besides these following are also required:/5eds (eTal faiFaifolay off smaeas &

1.) Licenses to run the factory issued by Competent authority |83 TIElETE grer oTét fabe e St & aeret Yes/&l No | Tl
& o wrsda
2.) Pollution under Control certificate(Copy of the certificates must accompany with application. ) /HgHUT ves/gl No [ aigt

izt yaToTas (UaToTas ot ufd sides & el gede Elet ane) .

Please enclose specimens duly stamped & signed with date (Preferably multi colour posters, folders, booklets, Yes/gl No [ aigh
brochures etc.with your imprint line) of print jobs executed by you during the last one year./ U fohees ves ad

& STl I el fobe e fie Bril & fafilad sjge & o awia afia eganerd srept (sifeermera: ageaf deee,

pleee, YfedesIv, Fler MM sieh! B1d w12a & a2 Hesve &) ¢

Mote: If Yes then Printed Samples will be attached with physical application to be Submitted with FC Cell).

Annual Turnover for last 2 years [ @ 2 THT &1 aftfe &EETR * Yes/&l No | &l

Whether the firm is blacklisted or suspended by any government Organization in last 3 years?/ =11 el &l Yes/gl No [ aTgt

ey 3 a6l  foreft et Zutest grel whoiosecs il Tedes el & erm T g +

Details of DD/ Pay order of Rs. 2000/~ (Non refundable) as application processing fee/ &0d & 221/ &FTdTal ves/gl No [ aTgl

Tl ST fATeuT| HTdeat Heiddhevl 2w o &4 3 2000/- (dfal Rw2aes)| *

IMPORTANT NOTE: After submission, you can download the receipt for future reference.
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