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Central Bureau of Communication

Bill Submission User Manual
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Steg 1:To log in/?ﬁ"l%?ﬂﬂﬁ%ﬁ‘l'q

e Enter NP code/Group code /NP PISAUBIS Gol B
e Enter Password / UTHAS &9l By
e C(lick on "Login" button /A" g1 R fads B

. - © Helpdesk : Time: 9:30AM to 6:30PM (Mon - Fri)
P HAR =

.- 9810205148, 9289772910 © 928977291

Central Bureau of Communication S supportebc@becilcom

Note:NP code will be a 6-Digit Numeric Code &Group Code will be a 9- Digit
Alphanumeric code i.e (VO******71),

NP PIS T 6-HHIATHS HIS BN 3R YU HIS TP 9- HaIvifcid s g

Step 2:Here you will see your Dashboard. On the left sidebar click on the

“Release Order”.
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Dashboard

ROS Released Today
RO Code Ameunt(in 14E)

Bills - Applcaton e Submission ate e R ataall V<1ify FSC Code
. sank

Amount -
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Steg 3: Click on “Submit Bill”
“gafire faa iR foas a3

[# Release Order List

Note: Compliance should be submitted within 24hrs of RO publishing Date

Published From Published To

DD/MM/YYYY DB/MM/YYYY

Show 10 w entries

Click Here to View
RO

Click Here to
Download Creative

Search:
RO Details Billing Details o
Color - = s 5
i Date of RO Display Compliance Submission i issi & load Invoice i
SrNd: RO Code Subject Publication’ [*AmBunt ;yzgs & Type (step-1 Bill submission (Step-2) ummary (Step-3) Bill Status
english 09/ 2196 v x l
Compliaj subm

Click Here to View Subs Bill

RO

Click Here to

Downlead Creative
2 jio bharat 1082 Display

Step 4: Fill all the required details and click on "Submit" button.
gt I fIaRTr WX 3R Fafe: g | fFad B

(@Bill submission

Bank Information Bill Submission

RO Code/3{R3fl B8

Invoice No. /FWTTSH e Invoice Daleﬁ?ﬂvﬁﬂﬁ_{'ﬁi’

GST No./SHiuwel Fern Published In/¥ HeIfaTd *

Advertisement Length(in CMS)/TaeTa- @it darg: Width(In CMS)HiSTs*

Claimed Amount/&TaT &1 T3 1R Bill Officer Name/fareT STl &1 -

E-mail IDJ’@H 3{'@33 Auth. Signatory Name/HTHTom | Eﬁmﬁﬂm‘

Copy of Physical Invoice of the Vendor/fhdr & Hife TraM o1
e

Publication Date/U@T f&d*

Page No. on which Ad. Published/gg ST o WR fasio=| waiiara"

Difference in Sq. CMS/aT # 3ieR*

Bill Officer Designation/ & ¥R e

Auth. Signatory Deswgnauon,’ﬂmﬂﬁﬁ\ TETEN TEAT

Number.

Note: Before submitting your bill kindly check your account details along with GST and Pan

Ae: 30T e STHT B T TS FHUAT SHUet 3R U7 aR & Ty 30 W &7 fdaror S |
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Step 5: To download your Invoice Summary. Click on "Download Invoice
Summary”. The downloaded invoice summary has to be submitted on

the portal after signing and affixing official stamp.

AT I TR SIS B & [T "gd15H HHII SISdIS B TR fadsd HI |
SI3TAIS T 7T AT TRI B XATER HRA 3R SIS TRS T TH & a1 uied
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[ Release Order List 8 Download RO List

Note: Compliance should be submitted within 24hrs of RO publishing Date

Published From Published To

Show 10 w entries Search:
RO Details Billing Details
Color : " L 2
i Date of RO Display Compliance Submission i foi = Upload Invoice i
SrNd! RO Code Subject PBBCAton | ATOaNE élyzge & Type (step-1) Bill submission (Step-2) summary (Slep-i) Bill Status

english 09/08/2024 72196 Color(25  Clossified o

ce submitted

Click Here to View
RO

Click Here to
Download Creative

Step 6: To submit your Invoice Summary.Click on "Upload Invoice Summary
(Stamped and Signed)”. Please upload the copy of the invoice summary

duly signed and stamped to the portal.

3OHT SATST A ST X I o SIS TTarT To (YeR Ud BRaleR)” W
f3a® H< | HUAT UIcd W AT B IR [Afad geareia Ud HigR ol g3 uid Sudrs
G2

@ Release order st

Note: Compliance should be submitted within 24hrs of RO publishing Date

Published From Published To
Show 10 W entries Search:
RO Details 8illing Details /
Color x 5 phis %
i Date of RO Display Compliance Submission i oo 2 Upload Invoice i
Sr.NGt RO Code Subject PUbHication ™ [‘Aoant ;}fzge & Type (Step-) Bill submission (Step-2) simmary (step-3) Bill gfftus
english 09/08/2024 72196 Color(25 Classified «# v
18) Compliance submitted

Click Here to View
RO

Click Here to
Download Creative

Click Here to View
RO

Click Here to
Download Creative
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Step 7:Click on the “Choose file”, upload the Digital Tax invoice, and then

Click on “Upload Invoice”.
TS g R faas &v, fefoed gxaefa T smels &, iR »3ruals e
R facdd B |

Upload Invoice

Kindly upload the signed copy of Invoice Summary which
you have already downloaded from your login .

Please do not upload your Physical Invoice.

Kindly upload only pdf file with duly signed.
n

NOTE: *Submission of physical documents are not required.

Wi STl ! TE=M BT a=gehdl T8l 3|
*If by any chance you have uploaded wrong bill, you can resubmit it by clicking on

“delete” button under Bill status column upto 30 days from the date of publication.

T fopeht +ft TRE @ oMU TTerd o sreiis R faan &, dl 3 TR &1 dRig 4 30
fe1 deb ford T SiaH & dgd "feeiie ge W fid Hdb 38 G: Jaiie IR
THd g

4|Page




