Central Bureau of Commmunication

Internet Website Release Order, Compliance & Bill Submission User Manual
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Step 1: To login/dNTgH &4 & forw

® [Enter Agency code/ Qﬁ'@ﬁaﬁsaﬁﬁ
e Enter Password / UGS &ol dX
e Click on "Login" button/ "@R" §¢4 W fadd &<

4 3 © Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)
g iﬁl I HIR & J @ 9810205148, 9289772910, © 9289772911

3 Central Bureau of Communication  supportebc@becilcom

Note: Agency code will be a 6-Digit Alphanumeric code
e : O BIS 6-3icb BT HERTBIT DTS G

Step 2: Here you will see your Dashboard. On the left side bar click on the “Release Order”.
gt MY 307 STEIS HI /| 914 T3S TR IR " F¥efiet e R foas a3
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Dashboard

ROs Released Today

Amour{in &) ROCode. Amount{in R) ROCode R0 Amount Doteof Pulcation
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Step 3: Click on “Click here to view RO” and Download the RO.
3RS G & g T 3R ¢ ST3AAIS SRS R fFas B 3R 3R SREAAS He |

(£ RO List Note:No physical submission of invoices is required.

showing 1 to 1of | entries

From Date To Date
= oommir Submi
show 10 v entries search:
s RO Details. Billing Details
_ RO Date Of . - - Uplund Invoice Summary -
StNG RO Code Subject / RO e From Date Bill Submission (Step-1) {&ep Bill Status
1 , 782052 01/03/2025 01/03/2025 x
Click Here to View RO Submit Bil

Step 4: Click on “Submit Compliance” under Compliance (Step-1) column.

PRI (AXVT-1) HIAH & id TaE PR * TR s di |

# Home | .

Click Here to View RO
Click Here to Download
Creative

@ RO List
From Date To Date
Show 10 v entries search:
RO Details Billing Details
StNGt RO Code subject RO . Dateof FromDate  ToDate Compliance (step-1)
1 118000 26/03/2025  01/04/2025  19/04/2025 Q| Submit Compliance Bill Pending

Step 5: Fill all the required details and upload the documents. Click on'"Submit" button.
il iTazaes faaRur 4R 3R GEITAW Sucils B | " HafHe " §e W ke 1|

(@Add Compliance

RO Code/3R3fl Fis*

Agency Code/GHTIR U HfgdT *

compliance report 1*(in pdf format)

Choose File | No file chosen

Agency Name

compliance report 2*(in pdf format)

Choose File | No file chosen

Remark/feuut

Enter Remark

Screenshots(Only Zip format)*

Choose File | No file chosen

2|Page




Step 6: Click on “Submit Bill” under Bill Submission (Step-2) column.
oo gafimm @R1-2) Fiaq & siard “Tafie faa - R fFas L

# RO List Note : No physical submission of invoices s requirec

RO Datails 8illing Details
StNgt RO Code subject RN L Frompate  ToDate compliance (step-1) 8iil submission (step-2) YRiSSs,yrvolee summary Bill status
1 177000 28/03/2025 31/03/2026 o0g/0a/2025
Step 7: Choose file and click on “Upload” button to upload logs.
Q \J ¢
B3 g 3R AT TaAS SUCHS B & fofT " 3rueiis™ g WR foie |
Note: Click on “Download Demo File” to download the sample file for your reference.
e 3 e & Y T4 Bred SEdls BR1 & Y "Seels Sl BEa” | e H
(#Bill Submission Mote : Mo physical submission of invoices is requirad.
Log Upload Excel N fle chosen Download demo file
Plaase follow the excal dateformat (YYYY-MM-DD)
Plagse follow the 24-hour format
(# Log Upload Data
Si.No. Date From Time ToTime Amount

Step 8: Fill all the required details and upload the documents. Click on "Submit" button.
Taft 3oy faaRor 4R 3R XA 3UaS B | * Jafte * g R faas a3 |

RO Code/3RA F15

Invoice No G7d1gd @

Enter Claimed Amount(Rs

E-mail IDFHT mE

Claimed Amount as per Invoice/=TeTH & 3[HR a1 #1 75 I

Gony of Physical Invoice of the Vendor/fesal 3 e =Te 1 Hid * i Type 7075 M)

RO Amount/ 33 T

Invoice Date/Fa15d fai@”

DO-MM-FYYY

Auth. Signatory Name/STHITTE | FEIaRad] @1 17"

Browse  View

Bl Officer Name/faw 3iftrerd) 21

Live campaign screenshot / TTga SHTTT AFTRIE * (Fie Type PDF 50 Mb)

Campaign Name/3THaT P17 From Date/d™E §

2025-03-08

GST No./SiTgd g&1

Bill Officer Designation/e e uam-

Accounts Manager

Browse  View

Auth. Signatory Designation/NTRITI | EEl&RT Ta-TR"

3rd party Ad server feport / JeiTd 0l R §4 RO * ¢

To Date/TiE 7@

2025-03-12

Browse  View
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Step 9: Once bill submitted, you can download the Invoice receipt by clicking on “Download Invoice
Summary (unsigned)”.

% IR 9@ gaitie gl 91 1R “SI¥Adls §9a1s9 IJHRI (Sganelfyd)” iR faad &= & 9
e SedIS B Ihd §

[ RO List Note : No physical submission of invoices is required.

From Date Jate

Show 10 v entries Search:

RO Details Billing Details

RO Date Of - r 0 = Upload Invoice Summary (Step-
Sr.Not RO Code Subject N fromDate  To Date compliance (Step-1) Bill submission (Step-2) 5f Bill Status

1 |

Click Here to View RO

Click Here to Download
Creative
2 1 o B 07/03/2025  07/03[2025  1f03/2025 Compliance Subrm V4 x Bill Pending
Upload Inveice Summary

Click Here to View RO Dovnlond Invoice Sumrmary{Unsigned) (Starmped and Signed)

Click Hera to Dowrload
Craative

Step 10: Click on "Upload Invoice Summary (Stamped and Signed)". Upload the bill and
Click on “Upload”.
"JUAS A TR (Sifed 3R gxareia)” | faas o3| faa Wi s &3 iR
"3[UEIS " R faeiep B

@ ROList Note : No physical submission of invoices is required.

From Date ToDate

DDfMMYYYY [

Show 10 v entries search:

RO Details Billing Details

RO Date Of . N B . pload Invoice Summary (Step- g,
StNet RO Code Subject L IR fromDate  ToDate compliance (Step-1) Bill Submission (Step-2) o BillStatus

1 '
Click Here to View RO
Click Here to Downicad
Craative

2 88500 07/03/2025  07/03/2025  1/03/2025  Compliance Submitted(Edit) v [%¢ ill Pending
Upload Invoice summary
gowrossinaic summary(unsned) - [(5tompect ond signec)

Click Here to View RO
Click Here to Dowrnicad
Creative

Invoice Summary

Kindly upload the signed copy of invoice summary which
you have already downloaded from your login .

Please do not upload your Physical Invoice.

Kindly upload only pdf file with duly signed.

Choose File | No file chosen

Note:
e Upload the signed copy of bill acknowledgment which you have already downloaded

from your login.

o uradh) 1 gmeid Ufd 3rueile & oY 3= 307 i ¥ Ugd 1 SI3-als R [ g
¢ Kindly Upload only PDF file.
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