Central Bureau of Commmunication

Outdoor Compliance & Bill Submission User Manual
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Step 1: To login/dNTgH &4 & forw

® [Enter Agency code/ Qﬁ'@ﬁaﬁsaﬁﬁ
e Enter Password / UGS &ol dX
e Click on "Login" button/ "@IRI_" ¢ W fadid B3

3 © Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)
g A HER = - @ 9810205148, 9289772910, © 9289772911
Central Bureau of Communication = supportebc@becil.com

L4

Note: Agency code will be a 6-Digit Alphanumeric code
e : O BIS 6-3icb BT HERTHIT DTS G

Step 2: Here you will see your Dashboard. On the left side bar click on the “Release Order”.
gt MY 307 STEIS BT TR/ | 914 T3S TR IR * F¥efiet e R foaes a3

&3 Centrol Bureau of Communication

Dashboard

RO Code Amount(in ) RO Code Amount(nm®) | cowo no ROCoda Published On

otal Unpaid Bills

ROCode Publshod On Bills - 0
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Step 3: Click on “Click here to view RO” and Download the RO.
3RS T & o foreTp FOR ¢ STSTaNS SR WR fadads &Y SR R37 S¥aS B |

& RO List

Released From

DD/MM/YYYY

Released To

DD/MM/YYYY

Show 10 + entries Search:
o eased ) Campaign Campaign
SNot | Creative File RO Code RO Amount Sub Categories Group Action
on From To
1 View = = K 08/04/2025 05/04/2025 04/05/2025 Location
Creative I Click Here to View RO I Compliance
Bill
2 View yuirgfui 05/04/2025 05/04/2025 04/05/2025 = Location
Creative Click Here to View RO Compliance
Bill
. . Wy . 29 .
Step 4: Click on “View Creative” and download the creative.
& RO List
Released From Released To
Show 10+ entries Search:
Released [ i c
S.No: | Creative File “W subject elease RO Amount Sub Categories Group ampaign ampaign Action
on From To
1 View caocaaccacaa  08/04/2025 05/04[2025 04/05/2025 ocation
Creative Click Here to View RO ompliance
il
2 View yuirgfui 05/04/2025 05/04[2025 04/05/2025 ocation
Creative Glick Hor to View RO ompliance
il
. . 66 . 2 (13 . : 13 2
Step 5: Click on “Location” and “Update Location Availability”.
L1} L1 ¥ A T at ¥
AP R fads &3 3-“? AIH YA ITARIT 3TSC B |
& RO List
Released From Released To
Show 10 v entries search:
- ) Released § Campaign Campaign .
S.Not | Creative File RO Code subject RO Amount sub Categories Group Action
on From To
1 View R B aoaccacaaaaa  08/04/2025 s Queue Shelter, Transit-Metro Rail Inside Panel, Transit-Metro Train 05/04/2025 04[05/2025
Creative Click Hers to View RO Wrap (All Inclusive)
2 View yuirgfui 05/04/2025 BuS Queue Shelter, Transit-Metro Rail Inside Panel 05/04/2025 04/05/2025 ocation
Creative Click Horo to View RO ompliance
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& RO Location List ( )

Go to Ro List

Search:
i G e Media Sub Category From To o —— RO ) Updlule. ) Comp.llcmce Details netion
Name Date  Date Quantity  Availability  Submitted
) .
1 1 Yes v ® More Details Bill Submitted
OnNo

Showing 1ta 1 of 1 entries

Update location availability

Step 6: For Compliance submission you need to download “CBCIndia App”, it’s available on both ios

(apple store) and android (play store).

“HATGH” WW%%H&W HeEfear Tu SSAAS H31 R I8 SMESuy (TWd WR)
3R USIeE (W TR) THI IR U 7 |

500 z RO £ e Wl 35%
& cbceindia Q ¢
CBCindia
&  CBCind
g | )
Installed on all devices A

D OnePlus LE2101

 Installed

43%

15 roviews © Rated for 3+ @

CBCindia app

Step 7: Open the “CBCIndia App”, enter your login credentials (Agency code and password) then click
on the three lines on the left side and select “R0O Compliance”

“CBCIndia T0> TIE, 0T A PR (o BTS R URIas) Tl &3, fhe a1 ok 3
TS~ TR Fad ®x 3R " SRS SR " I |

AR &
Central Bureau of Communication

Welcome null
(3> Logout

A Home

Vendor Login

SIGN IN

Forgot Password?

About Us

Central Bureau of Communication (CBC) is a unit of the
Ministry of Information and Broadcasting, that has the
mandate of providing 360 degrees communication solutions
to Ministries, Departments, Public Sector Undertakings
(PSUs), and autonomous bodies.

1t was set up on Bth December 2017 by the integration

of the erstwhile Directorate of Advertising and Visual
Publicity (DAVP), Directorate of Field Publicity (DFP), and
Song & Drama Division (S&DD). With 23 Regional Offices
(ROs) and 148 Field Offices (FOs), CBC is engaged in the
process of educating people, both rural and urban, about
the Goverment's policies and programmes to evoke their
participation in developmental activities. The bureau
undertakes various campaigns towards this end by using
different vehicles of communication viz., Print Media
advertising, Audio Visual Campaigns, dissemination through
Exhibitions, Outdoor Campaigns and Digital Media etc.

Wihile one of the key functions of CBC s to act as an advisor
body to the Government on media strategy, its chief mandate
is to advance the Government's image as the prime facilitato
of people’s empowerment by positioning messages through
Print Media, Audio-Visual, Outdoor and Digital Media. The
Policy guidelines at the bureau have been adapted to keep
pace with the emerging media scenario, which helps in
maximizing the reach of information dissemination.

Advertising and Visual communication Division (erstwhile
DAVP) is the nodal division of CBC responsible for the

2 Empanelment

(& uploaded Locations

a% RO Compliance Details

Dashboard
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Step 8: Fill all the required details and upload one long and one close shot image. Click on "Submit"
button.

Tt 3Tawge fIaRur W1 3R T et 3R Ueh aaiiel i DA SUdrs HI | "HafHe” ged R faasd HI |

— HET HAR 2
bt Central Bureau of Communication

Select Ro Number

( )

Select Media Type

[ )

Select Location

Upload Images

0 0

Close Shot Image Long Shot Image

City Name

[ |
GETND

Note: "After submitting the compliance, you can view it by clicking on the “Compliance” button under the
“Release Order” tab in your login.”

gmw&l?aﬂﬁaaaﬁ, 3T 38 30 AN H Refiel i8R e9 & 3idqifd * dwdy * g R [Fad dd 4@ Tbd
|

Step 9: To submit a bill, click on “Bill” and then select “Add Bill”.
e o A & g, “foa R faas &3 ik iR s faa » 3|

& RO List

Note: A copy of already released plan from old ERP (NIC). The RO is only for bills and compliance purpose from new ERP (CBC).
Released From Released To

DD/MM/YYYY

Show 10 v entries Search:
Creative Released RO Campaign Campaign
S.No* " RO Code Subject Sub Categories Group paig Paig Action
File on Amount From To

1 View 29/04/2025 Others-LCD/LED Screen 28/04/2025  27/05/2025 i=location /

Creative Click Here to View RO at Railway Station jC
ki “
Showing 1to 10of 1 entries - Next

& RO BIll

GotoRolist [I AddBil /

SiNo. RO Code Document No. Claim Amount Status Action

Please add your bil
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Step 10: Fill all the required details and upload the documents. Click on "Submit'" button.
Taff 3oy IR0 WY 3R TTIAW 3Uds B | * Jafie * g R faddd a1 |

[#Invoice Submission
RO Code
Invoice No (as mentioned in physical invoice). *

Billing Officer Designation *

Enter your Designation

Upload Inspection Report(pdf only 50 MB) * Download sample

Choose File | No file chosen

Location Location
Name o]

Sr.No. City

Bihar

State

From Date

Invoice Date (as mentioned in physical invoice) *

09-06-2025 bl
Billing Officer E-mail ID *
Media
sub As per RO Claimed
Category
(Others- No of Spots No of Spots
LCD/LED 480 480
Screenat | pyration Days From Date
Railway 30
Station . ‘ 29-04-2025 =]
(Package enta To Date
Rate)) ey 27-05-2025 o

Duration Days
29

To Date

27-05-2025

Billing Officer Name *

Enter your name

Upload Physical Invoice (pdf only 2 MB) *

Choose File | No file chosen

RO Amount(Rs.)

Ar.nounl RO GST as per ) el ——
Without Amount RO(Including

GST @ST)

676800 121824 798624

1

Total Claimed Amount with GST ~ Rs. 624

- Submit

Step 11: Once bill submitted, you can download the Acknowledgement receipt by clicking on
“Download Invoice Summary”.

U IR S AT 81 911 & 91, 31U TaHTdoHe Wile ST3AIS B Ihd g S-S 34a1sy

I W faaqds dd |

& RO Bill List ( 01101/0001/2526/0P )

GotoRolList |

S.No. RO Code

Document No Claim Amount

Submitted

Status Action

&, Physical Invoice
N ection Re

nspection Rep
&, Download Invoice Summary

Delete Bill

Bction Pending)
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Step 12: Click on “Upload Signed Invoice Summary”.Upload the signed invoice summary and
Click on “Upload”.

“3Udle e Sdieg Il IR fode B3| Oee fad Wi 3udre &3 iR
“3IeAIS” R faad B

& RO Bill List ( 01101/0001/2526/CP )

GotoRo List [l

S.No. RO Code Document No Claim Amount Status Action
Submitted &, Physical Invoice

1 798624
L Inspection Report File

F Upload signed Inveice Summary (Action Pending) I

Delete Bill @

Upload Signed Invoice Summary

Choose Signed Invoice (PDF, max 2MB)

Choose File |No file chosen

Note: Kindly upload only PDF file.
HUAT had YISITh HId ol AUAIS D |
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