Central Bureau of Communication

EMPANELMENT OF THE MULTI MEDIA AGENCIES WITH RATE CARD
USER MANUAL

THHaHe TP AfceTHITSAT THdTe fay Ye $T8 SUANT Agerd

LIST OF THE REQUIRED DOCUMENTS/ STARA® SxdTd Il B It

PAN Card / 09T TS

GST Certificate / SHTHCT FHTOTG

TAN Certificate (if Applicable)/ & AT @fe ?IT{[?[)

Incorporation Certificate /ﬁ"TFF-T YHTUTA

AOA of Firm/Company / BH/&UI $T T3fT

Certificate by Statutory Auditor/aYTi<Ie T TI1&[® §RT THIUT UF (Format is available)

Declaration Annexure C (Sample file Available)/ oo Sﬂﬁ'%‘l'\‘ﬁ (THAT WwIgd SUcisd)

EMD Annexure B (Sample file Available)/ ?Q’Hﬁ Gﬂ?l'ﬂﬂﬁﬁ (THATWIgd SUdsH)

Income Tax Return and Profit & Loss AIC Statement/ Wﬁ?‘—fﬁﬁ?ﬁﬁ@?ﬁ?ﬁﬂm

( For FY 2018-19, 2019-20, 2020-21,2021-22,2022-23,2023-24)

MSME Certificate Upload (If applicable) /Q’H‘Q‘x‘l‘@l‘{ THTOIYS TS ﬂﬁ(ﬂﬁ FIT{[?[)

Startup Certificate Upload (If applicable) /'\‘E‘I’(.FSN YHIOTS &ﬂ?ﬁ%’(ﬂﬁ FIT‘I?[)

Copy of Lease/Rent Agreement of office or ownership docs/ mmmwﬁamﬁvﬁmm/ﬁwm
IFEY P ufa

MOA of Company/LLP or partnership deed of firm/ Mmﬁm@eﬁqmwﬁmmﬁw
» AOA of Company/LLP or partnership deed of firm/ Mmﬁﬁqeﬁqmwﬁﬁa@mﬁﬁaa

Government Experience Work order and Completion Certificate/ WHRI Gﬂiﬁwaﬂ%ﬂ Gﬁ?IUhTEI'HTUT
LF}

» General Experience Work order and Completion Certificate/ ITHIRI Gﬂiﬁwaﬂ%ﬂ Gﬁ?q:UhTEI'HTUTW

YVVY VVVYVYVYY
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IMPORTANT INSTRUCTIONS/ HEdqu fa&=r

% All the mandatory fields marked with * have to filled/ * ¥ fafga Tt A wice WA gt

% Do not use any special character while filing the form/ B 1R Y ot ARy 31eR &1 UaiT 9 &Y
(#,&, -, #, etc)

% All the documents should be uploaded in "PDF" format/‘\:ﬁ-ﬁ Wfaﬁ lﬂépqu? UReU H 3UdlS ﬁm SIES
By
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REGISTRATION PROCESS/ USiichUT &bl Uidhdl

STEP 1: Click on “Apply for Empanelment of Multimedia agencies with rate card”

faaes 37 e BIR THAwHe 3T AfeeaHifsar veiflis Ay Yo w18

e Enter “Email”’and “Mobile No”.
U 3R WETgd HaR oo B

e C(lick on “Sign Up” button.
AT 3T g R fodds B |

e{‘&y Central Bureau of Communication
-
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STEP 2: You will receive OTP on both (Email and Mobile Number)
3P G (FHS 3R AESd dav) TR 3NdTdt ured grm

o Enter both received OTP/ g1 Ut 3N} <of &3
o Click on “Submit” button/ Tdf¥e” g WR fFddb B
o Set your password /30 UGS A4iid &%

NOTE/ AIe:

The best practice is to use a combination of numeric, special characters, uppercase and lowercase

alphabets i.e. Cental@01
ity 3Ty TRATHD, fIY qul, (RSB 3R ARBY 31&R} b TS BT SUUNT AT § IHT Cental @01

W e - :
.%,, Central Bureau of Communication

# IMPORTANT NOTE: Once you have completed the registration, you will be notified via email and
SMS, a 6-digit User Id which a combination of Alphanumeric will be sent to you.

# AEYUf 1T TPh IR ST 31T Tolieh0T T IR dAd &, Ol SHTID! 6 3ich! T ITTNThdT el SHA 3R
THUHTY & GRI GfId {1 ST, S S{ahTgHRe Bl U JaIeH g |
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LOGIN PROCESS /A= Ufshar

Step 1: To log in/ﬁﬁﬁﬁ%%ﬁ

e Enter User Id / T5R 353! Tof %
e Enter Password / IS aof Y
¢ (lick on "Login" button / AN e IR fFds B

© Helpdesk: Time: 8:30AM to 6:30PM (Mon - Fri)

i % JE 8 9810205148, 9289772910, © 9289772911

Central Bureau of Communication S supportebc@becil.com

-

STEP 2: Once you log in,you will see your dashboard. Click on “Apply for fresh

Empanelment”.

@ggmmmmm@mw"mﬁmmrm
|

W romr o =
Centrol Bureau of Communication

= Empanelment Applications List

Show 10 v entries

SNo. * Application No Applied For Category Application Status Financial Bid Format Payment Status Action

No data available in toble

Showing 010 0 of 0 entries

# Fresh Emponelment

1 Policies & Guidelines

O Logout




STEP 3: Select the option according.
SR fdehed BT T B< |
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& Multi Media

Are you registered as AV Producer with CBC ?

Oves ONo

e If selected “NO"/ TS "=Tg1" AT g

& Multi Media

Are you registered as AV Producer with CBC ?

OvYes @No

Apply for Multimedia Application Fresh

O aApply for Executive Panel O Apply for Base Panel

&Download RFP

& Qualification Criteria

e If selected “YES"/ Tfc ﬁ ﬂ:ﬂ%

If you have previously applied for AV production in the CBC, please select “YES” and enter your AV production

User ID and password. This will allow us to retrieve your data associated with your User ID.

e 3 uga Wefiht & udl Iaure & forw smae fohar g, df Huan g g SR ST Talt SdTe- SUARThd! SEa!
3R TS Gol B | T8 Y SIS IoR 3Msal A ST U SeT YH: YTt FHR di SFAfd |

# Multi Media

Are you registered as AV Producer with CBC ?

@ves ONo

Your Latest AV-Production Application data Will be fetched.
Authenticate

Username:

Password:

Verify

& Multi Media

Are you registered as AV Producer with CBC ?

®ves TNo

Apply for Multimedia Application Fresh

O apply for Executive Panel O Apply for Base Panel

&Download RFP

& Qualification Criteria
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IF APPLYING FOR EXECUTIVE PANEL
I3 rellegfed Oe & T smgT R R &

STEP 1: Fill the required details, upload the necessary documents under “Basic Information”
and Click on “Next” tab.
QR FTGTHIA" & TEd TSP G0N 43, SIS 3Uails B 3R "R ed W fokiep
el

Basic Information Egberience Details

Basic Info of Agency

Agency Name* Phone No.* Address*

Enter Regi Name Enter Phone No.

Promoter/Owner/Director Details

Name* Designation* Email*

Enter Nome Enter Designation

Phone No.*

Enter Phon

Nodal Official Details

Name* Designation* Email*

Enter Name Designation

Phone No.*

Enter Phon
Regional Office Presence

State* District* City/Town* Address® Copy of Lease/Rent Agreement of office or ownership docs*

select State v Select District v Select City v Choase File

Financial Details

PAN No. GST o TAN No.

Entar PAN Ne Enter GST No. Enter TAN No.

PAN Card

Browse

Incorporatien No. of company|firmfagencios.

Browse

Enter Incorporation N

AOA of Company/LLP or partnership deed of firm

vears Amount (in Rs) 1 Raturn File Profit & Loss A/C Statemant

Y 2018-2019

FY2018-2020

Annual tumnover (F¥ 2013-2020) Choosa file Browse

FY2020-202

Annual turnover (FY 2020-2021 Browse

FY2021-2022 Annual turmnover (FY 20212022 Choose file Browse

FY2022-2023 Annual turnover (FY 2022-2023] Choose file Browse

FY2023-2024 Annual turnover (FY 2023-202: Choose file Browse Browse

Certificate by Statutory Auditor’
(Click Hora to Downioad Format)
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STEP 2: Upload the necessary documents under the “Experience Details”. After uploading, click
on the “Preview” tab to review your submission. Ensure that all the details are
correct. Once confirmed, click on “Submit” to complete the process.

“gFUIEN fSew & Siavid Tazas XSl SUes B | U B & dIc, 37U R B
Tifig A & o viftegr Ta IR e Y | GRRd R 6 @it R 981 81 T SRR I oM R,
U ) TR Y 3 Py e R o @ |

(# Multi Media

ENUIEIE N experience petails

Goverment Experience Work Order Details

Client Name* Description of Work Order” Work Order Amount (in Rs.) Waerk Order Upload Work Complete Certificate’
Mo fila choson
7
Choose Fila | o fila chosen
-
7
Cheose File | o fils chosen
»
7
General Experience Work Order Details
Glient Name® Doscription of Work Order Work order Amount (in Rs.) Wiork Order Upload Work Gomplate Gentificate Financial ear*

Choosa Fila | Nafile chosen Choosa Fila | Mo file chosan m
4

nexure C* (Click Here to Download Format) D annexure o* (Click Here to Download Format)

Save Draft \

STEP 3: Fill all the required details and proceed. Submit the application fees i.e. Rs .25000
Tt STaRgew faaRoT 4R 3R S ¢ | 3T Y[edh o1 HY 3HUTd Rs. 25000

& Application Fees

Payee address [ 3IGIdl &1 Udl :—

Amount / @i = emall 1o / &Fw ardeft Flrst Name / e =
TEST
Last Name / 3ifam =5« Mobile No. / HiEEE FaT - Address [ U 1 G@T

TES 8529631000 TEST
Pin Code [ a7 TS * Gountry [ &1 state / T

Enter Pincods NDIA Select State

city / fart -

Communication add s / = el -

{ e 3 ud A

me As Payee o

/ wreE A | e - Mobile No. [ Harge da

Address / T Pin Code / fre 1S - Country / &0
INDIA
state / 71 city / fardt -
Select state -




IF APPLYING FOR BASE PANEL(START UPS)

gfe 99 Ta(ETE 3P g e o 7 @

STEP 1: Fill the required details, upload the necessary documents under “Basic Information”

and Click on “Next” tab.

“ARIP FABTHIF" & d8d A fJaR0T HR ST UAIS B 3R AR "ed R faadd

P
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Nodal Official Details

Name

Address

Financial Details

SSTNe,

FY 2022-2023

FY 2023-2024
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STEP 2: Upload the necessary documents under the “Experience Details”. After uploading, click
on the “Preview” tab to review your submission. Ensure that all the details are
correct. Once confirmed, click on “Submit” to complete the process.

“gUIEd fSew & Siavid Tazas XSl SUes B | U B & dIc, 30 JeHRH B
Tifig A & o viftegr Ta IR e Y | GRRd R 6 @it R 981 81 T SRR I oM R,
U ) TR Y 3 Py e R o @ |

[Z Multi Media

Ee s

General Experience Waork Order Details

Glient Name Description of Work Order Wark Amount (in Rs.) Work Order Upload Work Complete Certficate

A
4
A
Decl € * (Click Here to Download Format) EMD Annexure D *(Click Here to Download Format)

STEP 3: Fill all the required details and proceed. Submit the application fees i.e. Rs .10000
Tt STaRg® faaRuT WX 3R S ¢ | 3T Y[edh o/ HY 3Ud Rs 10,000

& Application Fees

If you are doing payment from Corporate Banking. Kindly wait for 7 days. Your payment status will be automatically updated after 7 days.

Payee address / fae 4o &1 udl -

Amount [ TR *

10000

Last Name [ 3o = *

TEST

Pin Code | RR =15
Enter Pincode
city [ Rt +

Enter City

First Name / g =75 *

Enter First Name

Address [ Tar *

Enter Address

State | T *

select state

Email ID | £ angd +

TEST@grmail.com

Mobile No. | Famgd Fax

9876543210

Country | 39+

INDIA

Communication Address | I ar:-

same As Payee address | WA & U & THF

Last Name / 3ffim 7 -

Enter Last Name

Pin Code | iR @l *

Enter Pincode
£
city [ f& -
v Enter City

First Name [ OgaT=TH *

TEST

Address [ %5 FT 0T ¢

TEST

state [ T *

Select State v

Mobile No. / Trarga Tav *
Enter Mobile
Country | 33+

INDIA




IF APPLYING FOR BASE PANEL(Not Startups)

gl 99 TFaReTE e e 8)% g emde T R T @

STEP 1: Fill the required details, upload the necessary documents under “Basic Information”

and Click on “Next” tab.

Page |10

Agency

P r/Owner/Director Details

Nome esigna
m .

hene

Nodal Official Details

Neme

FY 2022-2023

FY 2023-2028

5T,
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STEP 2: Upload the necessary documents under the “Experience Details”. After uploading,
click on the “Preview” tab to review your submission. Ensure that all the details are
correct. Once confirmed, click on “Submit” to complete the process.

“gFUIEN fSew & Siavid Tazas XSl SUes B | U B & dIc, 37U R B
Tifig A & o viftegr Ta IR e Y | GRRd R 6 @it R 981 81 T SRR I oM R,
U ) TR Y 3 Py e R o @ |

& Multi Media

Basic Information IIEETILEAEETH

Goverment Experience Work Order Details
Maximum size for uploa

Glient Name* Description of Work Order* Wark Amount (in Rs.)* Waork Order Upload Work Complete Gertificate *

Choose File | No file chosen Choose File | No file chosen

General Experience Work Order Details

Glient Name* Description of Work rder*  Work Amount (in Rs.)* Work Order Upload® Work Complete Certificate* Financial Year*

Choose File | o file chosen Ghoose file | o file chosen m

Declaration Annexure C * (Click Hers to Download Format) EMD Annexurs B *(Click Hers to Download Format)

Choose fils Browse Choose file Browse

~—
Flovioss

STEP 3: Fill all the required details and proceed. Submit the application fees i.e. Rs .10,000
Tt 3TaRge faaRoT 4R 3R S ¢ | 3MTde- Yo o/l Y 3ufd Rs10,000.

& Application Fees

If you are doing payment from Corporate Banking. Kindly wait for 7 days. Your payment status will be automatically updated after 7 days.

pPayee address / fae %o @1 TaT -

Amount [ T * Email ID | $iw amgst + First Name | T&aT =T *

10000 TEST@gmail.com TEST
Last Name [ 3 77 © Mobile No. / T Fa% Address | w1 BT *

TEST 9876543210 TEST

y

Pin Code / R @S « Country / F1* State [ T *

Enter Pincode NDIA select State v
city / fat+

Enter City

Communication Address | It TaT -
Ssame As Payee address | YA & U3 3 FAH

First Name [ TgaTl 75 * Last Name [ 3ifeg =18 = Mobile No. [ HieTgd &g *
Enter First Name Enter Last Name Enter Mobile
Address [ ar * Pin Code [ i =15 * Country | 39+
Enter Address Enter Pincode INDIA
e
State / 3re4 * city [ frct*
Select State ~ Enter City

Proceed
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