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Central Bureau of Communication

Bill Submission User Manual
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Step 1: To login/dNTgH &4 & forw

® [Enter Agency code/ Qﬁ'@ﬁaﬁsaﬁﬁ
e Enter Password / TS qoidhy

e Click on "Login" button/ "@IRI_" §¢- W faeid B

© Helpdesk : Time: 9:30AM to 6:30PM (Mon - Fri)
9810205148, 9289772910, © 928977291
= support.cbc@becil.com

e lll.iiili’ ) : f-

Sign in'’

Note: Agency code will be a 6-Digit Alphanumeric code
e : T BIS TP 6-3i BT 3HERTHT HIS ENT

Step 2: Here you will see your Dashboard. On the left side bar click on the “Release Order”.
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223 Central Bureau of Communication -

Dashboard

Penning Bills for Submission
Rocade amouns(inm®) | | mocede maunt(in k) #0 Date of
RO Code
nnnnnn Publication
nnnnnnnnnnnn

= main Navigation Menu 28102/0001/2324/0D 42,480 22/02/2024
— / 39106/0001/2324/00 o7j03/2028
. Relsass Order 39108/0002/232¢ 00 6afo3fz024
=0LD Bill List
E=OLD RO List

Total Unpaid Bills Bank A/C Details
3 Policies & Guidelines

Bills- 0 Bank Account No. - NA
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Step 3: Click on “Submit Bill”
e f9a” R s &%

[# RO List
Aired From Aired To
DDfMM/YYYY = DD/MM/YYYY = Submit
Show 10 v entries search:
Channel . RO Date Of . " i 0 -
Sr.Net RO Code oS Subject RGOt Anedwo Bill Details Acknowledge Receipt
1 campaign | 0 07/03(202 06/03/2024 2!'_43 Submit Bi
Click Here to View RO survey.
2 0
Click Here to View RO

Step 4: Choose File and click on “Upload” button to upload Broadcast Certificate Excel.
BIEd g 3R Sehe Ti¢fhde TRIT 3UaIS HRA & foE "Iuats” de- W faad &I

Note: Click on “Download Demo File” to download the sample file for your reference.

e 3 e & 1Y T4 Bred SEdls BRa & Y "Seals Sl BEa” | e HY

(& Bill submission

Broadcast Certificate Upload Excel*

Choose File | No file chosen

Flease follow the excel data format (DD-MM-YYYY)

[EEED Download demo file

& Time Band List

Sr.No. Time Band Rate (Per 10 Second) Total Spot Per Day Duration of Spot No of Days Total Secondage
1 TAM-TIAM 1030 2 30 2 120
2 NIAM-6PM 1035 2 30 2 120
3 BPM-1IPM 1568

2 2
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Step
gt eraRges faaRu WX 3R XAV TS B | “Taide” g IR fRad B

Fill all the required details and upload the documents. Click on "Submit" button.

(# Excel Uploaded Data

StNo Aired Date Alred Time Claimed Spot buration spot Caption Reason status

No Datd

Amount:
Discount:
ST (18%)

Total Amount with GST:

Agency Code [ Name RO No. GSTNo.*

Enter GST Number

Invoice ID.* Invoice Date * Bill Officer Name*
Enter Invoice ID dd-mm-yyyy a Enter Bill Officer Name

Bill Officer Designation* Auth. Signatory Name [drITi | el o Auth. Signatory Designation /AT | geTerd wam=-

Enter Bill Officer Designation Enter Auth Signatory Name Enter Auth Signatory Designation
E=mail ID*

Invoice Attachment/=Te W@ (Only PDF filo will be uploadad) Broadcast Certificate/TEToT grmoms

. 5 - (oniy PDF filo will bo uploadod)
Enter E-mail ID Choose File | No file chosen s )
Choose File | No file chosen

Bill Claim Amount*

Enter bill claim ammount

Amount

Step 6: Once bill submitted, you can download the Acknowledgement receipt by clicking on

“Download Acknowledgement”.

% TR 9 TH 81 91 & 916, 3177 TeHIaoic I SI3-ars o Johd o
SIS T TR fFds Fab |

(& RO List

Aired From Aired To

AlvyYYY s

T EEINE BTN

Show 10+ entries

Click Here to View RO

Search:
Channel . Download RO Date Of : . . -
SrNo. RO Code Code Subject T TeatE T KT TS Aired From Aired To Ws Acknowledge Receipt
1 Click Here Downloac
Click Here to View RO to Acknowl

Download

Creative
2 Click Here
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Steg 7: Click on ""Upload Digital Signed Acknowledgement'. Upload the bill acknowledgement and
Click on “Upload Acknowledgement”.

am?hg%ﬁlmmmlﬁﬂﬁz IR 3 B | foat Wie sruars &3 3R
3UAIS THTdSHe” TR faes Bl

[# RO List
Aired From Aired To
- - ”
Show 10+ entries Search:
Channel . Download Date Of z z = c .
SrNo* RO Code Cody Subject eeativ e T Aired From  Aired To 8ill Details Acknowledgement Receipt Delete
1 Click Here to 25/06/2024 15/05/2024  16/05/2024  Submit Bill
Click Here to View RO Download
Creative
2 Click Here to 03/04/2024  03/04/2024 05/04/2024  Submit Bill
Click Here to View RO Download
Creative
3 Click Here to 03/04/2024 08/03/2024 29/03/2024  Submit Bill
Click Here to View RO Bownload
Creative
4 Click Here to 01/04/2024  20/03/2024 O 0240 Upload Digital Signed Downlosd Acknowladgement &
Click Here to View RO Download Acknowledgement
Creative

Upload Invoice

Kindly upload the signed copy of bill acknowledgement
which you have already downloaded from your login

Please do not upload your Physical Invoice.

Kindly upload only pdf file with duly signed.

Chooss File | No file chosen

Upload Acknowledgement

Note:

from your login.

e Upload the signed copy of bill acknowledgment which you have already downloaded

et gracdt &1 sxareRa ufa suas % O S 3ua @i ¥ Ugd &) S/ears &R fer g
¢ Kindly Upload only PDF file.
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