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Central Bureau of Commmunication

Bill Submission User Manual

o Jafi=e SuahTeal Agsera

Step 1: To login/dNTgH &4 & forw

® [Enter Agency code/ Qﬁ'@ﬁaﬁsaﬁﬁ
e Enter Password / UGS &ol X
e Click on "Login" button/ "@R" §¢4 W fadd &<

3 E A @ Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)
>0 L ® 9810205148, 9289772910, © 928977291
Central Bureau of Communication = supportebc@becil.com

L

Note: Agency code will be a 6-Digit Alphanumeric code
e : O BIS 6-3icb BT HERTDIT DTS BT

Step 2: Here you will see your Dashboard. On the left side bar click on the “Release Order”.
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¢35 Central Bureau of Communication -

Dashboard

Pending Bills for Subm
ROCode  Amount| (i IR ) RO Code ‘Ameunt(in INR} v RO Date of
Amount  puslcation
uuuuuuuuuuuu
= Main Navigation Menu i 42480 2f02}2024
# Dashboard / 07/03/2028
« Releaise Order : ClET
E20LD Bill List
E=0LD RO List
i . Total Unpaid Bills Bank A/C Details
1 Policies & Guidelines
Bills- 0 Bank Account No. - NA
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Step 3: Click on “Submit Bill”

“Hafte fae iR fads o3

Click Here to View RO

[# RO List
Aired From hired To
DD{MM/YYYY =y DD/MM[TYYY oy Submit
Show 10 ¥ entries Search:
Channel " RO Date Of - ‘ i i ,
SrNet RO Code Code Subject Aot e Aired From  Alred To Bill Details dee Receipt
1 — 0 07/03/2024 06/03/2024 07f03/2024] SubmitB /
Click Here to View RO
2 0 04/03/2024 = 04032024 | 05/03[2024  Submit B

Step 4: Choose file and click on “Upload” button to upload Telecast Certificate Excel.

BIsd g 3R free Aféfthde TaId UdS B & [T "3fudis” Je- WR faad ol |

Note: Click on “Download Demo File” to download the sample file for your reference.

e 3 e & 1Y T Bred SEdls BR1 & Y "Seals S BEa” | e HY

[# Bill Submission

Telecast Certificate Upload Excel®
Choasa File | Mo file chosen Upload
Downlood demo file
Plecize follow e excel date fermnat (DD-MM-T¥YY)
[ Time Band List
Sr.No. Time Band Rate {Fer 10
1 1ZNOON- 5P 435
2 SPM-TIPM aBg
3 BAM-TZNOON 519

Secand)

Total Spot Per Day

1

1

1

Mo of Days Total Secondage
2 100
2 100
2 100
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Step

gt SraRge faaRTr WX SR SXATaYT TS P | * Hafte * g R s B

Fill all the required details and upload the documents. Click on "Submit'" button.

SrNo. Aired Date
26-09-2023
2 26-09-2023

Agency Code [ Name

Invoice ID.*

Enter Invoice ID

Bill Officer Designation*
Enter Bill Officer Designation
E-mail ID*

Enter E-mail ID

8ill Claim Amount*

Enter bill claim ammount

Aired Time Claimed spot Duration spot Caption
07:20:00 20 Bet Bachao Beti Padhao
08:00:00 20 Bet Bachao Beti Padhao
RO No.
Invoice Date *
dd-mm-yyyy [=]

Auth. Signatory Name/WTHITY | E1ER==1 31 Fm*

Enter Auth S

ory Name

Invoice Attachment/SITT JET* (o POF flo wil bo uploasec)

ChooseFile | No file chosen

Reason status

Amount:
GST (18%)

Total Amount with GST:

GSTNo.*
Enter GST Number
sill Officer Name*

Enter Bill Officer Name

Auth. Signatory Designation /AT | gwet TeAm*

Enter Auth S

ory Designation

Telecast Certificate/THRUT THOGR

0F file will be uploaded)

Choose File | No file chosen

Delete All List

Amount

Rs.0

Rs.0

Rs.0

Step 6: Once bill submitted, you can download the Acknowledgement receipt by clicking on
“Download Acknowledgement”.

TS TR 9 FH 81 91 & 916, 3177 TeHIcoic I8 SI3-ars o Jbhd o
SIS THTdsHe” TR fFdd Hp |

& RO List
Aired From Aired To

Show 10 + entries Search:
Sr.No.* RO Code Channel Code Subject RO Amount Date Of Issue Aired From Aired To Bill Details Acknowledgement Receipt Delete
1 17/07[2023 Doiate

Click Here to View RO

Click Here to View RO

submit Bill
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Steg 7: Click on ""Upload Digital Signed Acknowledgement'. Upload the bill acknowledgement and
Click on “Upload Acknowledgement”.

IS fEforea IEe uaideHe” Wmﬁlﬁaﬁa&mﬁgaﬁaﬁ?
"3 TFHTaSTHE” TR faad B |

[ RO List
Aired From Aired To
show 10 v entries search:
SrNo.* RO Code Channel Code  Subject ROAmount  DateOflssue  Aired From To 8ill Details Acknowledge Receipt Delete
1 17/07/2023 17/07/2023 20/07/2! Upload Digital Signed Download Acknowledgement &
Click Here to View RO Acknowledgement
2 04/07/2023 04/07/2023 08/07/2023 Submit Bill
Click Here to View RO

Upload Invoice

Kindly upload the signed copy of bill acknowledgement
which you have already downloaded from your login .

Please do not upload your Physical Invoice.

Kindly upload only pdf file with duly signed

‘Choose File | No file chosen

Upload Acknowledgement

Note:
e Upload the signed copy of bill acknowledgment which you have already downloaded

from your login.

et et ob gcTaiel Ufer 3roeiis @3 for 3 S it ¥ Ugd 81 SISHals R fod &
¢ Kindly Upload only PDF file.
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