Central Bureau of Commmunication

Digital Cinema Release Order & Bill Submission User Manual
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Step 1: To login/dNTgH &4 & forw

® [Enter Agency code/ Qﬁ'@ﬁaﬁsaﬁﬁ
e Enter Password / UGS &ol dX
e Click on "Login" button/ "@IRI" ¢ W fadid B3

g 3 @ Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)
HarT IR =g

- 9810205148, 9289772910, © 928977291

Central Bureau of Communication S supportebc@becilcom

L

Note: Agency code will be a 5-Digit Alphanumeric code
e : TORi BIS 5-3icb BT HERTHIT BIs BT

Step 2: Here you will see your Dashboard. On the left side bar click on the “Release Order”.
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Step 3: Click on “Click here to view RO” and Download the RO.
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[ RO List Note: No physical submission of invoices is required.

1 Advance, Ue Date-15th March, 2025- 10
D,
Click Here to View RO

Showing 1to 1of | entries

Submit Bill

From Date To Date
Show 10 v entries Search:
RO Details Billing Details
StNct RO Code Subject g Dot OF fromDate  To Date Bill Submission (Step-1) ‘(’gt‘;;f‘l')“"“ice Summary Bill Status
a1/ 14f03/2025 ¥ Bill Pending

Step 4: Click on “Submit Bill” under Bill Submission (Step-1) column.
foe gafire@ @R1-1) BiaH & siavid Hafie fad * =R fods o3

(& RO List Note:No s is required.

-
DAYS
Click Here to View RO

Submit Bill

showing 1te 1 of | entries

From Date To Date
show 10 v entries Search:
RO Details Billing Details
StNdt RO Code Subject e e From DAt ToiDa Bill Submission (Step-1) l(’p‘“““z')“""i“ Summary Bill Status
1 ‘ Advance Tax Due Date-15th March, 2025- 10 o/ UU‘U'JJ‘IZUZ'J 14[03/2025 b 4 Bill Pending

Step 5: Choose file and click on “Upload” button to upload logs.
IS g IR AN Tad SUAIS B & AT " 3udts” ge- | faas o1

Note: Click on “Download Demo File” to download the sample file for your reference.

Ale: 3 Yoo & 1T T Brgdl Seals a4 & Y "STeTails SH! Brga” W faid &3

&Bill Submission Note : No physical submission of inveices is required.

/

Log Upload Excel” | Choose File | No file chosen
[TEEER Download demo file

Please follow the excel date format (YYYY-MM-DD)

& Log Upload Data

Sr. No. State District Theatre Code Theatre Name Show PST Interval Seating Secondage Amount Actual shows

No Recerd Found

Amount 0

Rate per show

Total Amount
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Step 6: Fill all the required details and upload the documents. Click on "Submit' button.
Taff 3oy a0 HR 3R STITAe 3Uds B | * JafHe * g R fadd B3|

& Log Upload Data

Sr.No. state District Theatre Code Theatre Name Show PST Interval Seating Secondage Amount Actual shows Rate per show Total Amount
No Record Found
Amount 0 0.00
esT(18%) 0.00
Total Calculated Amount 0.00
RO Code/HR3 &ig RO Amount/H{IRsft IR Campaign Name/ i &1 419
Invoice No /5olsH S Invoice Date/ga1gH & GST No.reuwel e

DD-MM-YYYY - Enter GST No
Claimed Amnint as ner Invnice ETFI 3 3HF 26T 6 T8 1™ Bill Officer Name/fer i &1 M- Bill Officer Designation/fSe @t T/~

Enter Claimed Amount(Rs.)

E-mail ID&RT Mg

Enter

Enter Bill Officer Name Enter Bill Officer

Auth. Signatory Name/STHIT | SR 1 T@* Auth. Signatory Designation/JTRTIOIG | §EI1&RT T&T*

-mail ID

Enter Auth Signatory Name Enter Auth Signatory Designation
Copy of Physical Invoice of the Vendor/fasd & e = &1 ufd * (Fie PST Declaration certificate / STt 19T FHIOTA * (File si Telecast certificale (PDF format) Duly stamped and signed/ RN FHIOTTS" (File
Type PDF:5 Mb) size2
Choose File | No fils chosen Upload
[Choose Fie | o file chosen P [Ghoose File ] Ko file chosen Upload
. . No. Of Secondage(<500)ddw &1 =T
No. Of Theatre/fige #T Ham No. Of Secondage(=500)FF & S T
Enter No. Of
Enter No. Of Theatre Enter No. Of Secondage

) xml available on server

Step 7: Once bill submitted, you can download the Invoice receipt by clicking on
“Download Invoice Summary(unsigned)”.

% IR f9d gaftie g 91 R “SI3dls §9a159 JHRT (Sgxanelfyd)” iR fads &=
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& RO List

From Date To Date

DD/MM/YYYY [ ] DD/MM/¥YYY ko

Show 10 v entries

Search:
RO Details Billing Details
SrNo.* RO Code Subject RO Amount  Date Oflssue  From Date To Date Bill Submission (Step-1) g{""“" Invoice summary (Step= gy siatus
1 [ T—— As requested 2/4/25 test 02/04/2025 b3 Bill Pending
Click Here to View RO submit Bill
2 . TEXT v Bill Pending

Upload Invoice Summary
Click Here to View RO

¥nload Invaice summary(un: (stamped and signed)
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Step 8: Click on "Upload Invoice Summary (Stamped and Signed)". Upload the bill and
Click on “Upload”.
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RO List

From Date To Date

Show 10 v entries

Search:
RO Details gilling Details

StNo.A RO Code Subject ROAmount  Date Ofissue  From Date To Date: Bill Submission (Step-1) g;"‘“’d Invoice Summary (Step~ | gy srarus

1 As requested 2[4/25 test 02/04/2025 02/04/2025 02/04/2025 ® Bill Pending
Click Here to View RO Submit BY

2 TEXT 02/04/2025 02/04/2025 08/04/2025 4 4 gill Pending

Upload Invoice Summary

Click Here to View RO

Download Inveice summary(unsigne)  l (Starmped and Signed)
s

Delete Bill &

Invoice Summary

Kindly upload the signed copy of invoice summary which
you have already downloaded from your login .

Please do not upload your Physical Invoice.

Kindly upload only pdf file with duly signed.

Choose File |No file chosen

e Upload the signed copy of bill acknowledgment which you have already downloaded

from your login.
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¢ Kindly Upload only PDF file.

P Had UISITP BIEa T SIS R
e No physical submission (hard copy) of the bill is required.

fya ot 1ifas ugfa (&TS S Bt snazasmar 781 2|

4|Page




