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Step 1: To login/dNTgH &4 & forw

® [Enter Agency code/ Qﬁ'@ﬁaﬁsaﬁﬁ
e Enter Password / UGS &ol X

e Click on "Login" button/ "@IRI" §¢- W fadid B3
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Step 2: Here you will see your Dashboard. On the left side bar click on the “Release Order”.
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Step 3: Click on “Click here to view RO” and Download the RO.

Click on “Click here to download creative” and download the creative.
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[# RO List
From Date To Date
Show 10 v entries Search:
RO Details Billing Details
SrNo* RO Code Subject le) Date Of FromDate  To Date Compliance Bill Submission (Step-1) Bill Status
-Ne- le Amount  Issue P P
1 Tes| 27/02/2025 02/03/2025 Submit Compliance Bill Pending
2 dgfghfhigkink 0 Submit Compliance Bill Pending
Click Here to View RO Click Here to
Download Creative
P 4: Click on “Submit Compliance”
Step 4: Click on “Submit Compliance”.
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[ RO List
From Date ToDate
| - , -
Show 10 v entries Search:
RO Details Billing Details
. RO Date Of - - o -
Sr.No' RO Code Subject ATOUTRE e From Date To Date Compliance BlllSMp*l) Bill Status
1 [T —— Test 500000  27/02/2025  02/03/2025 25 || submit compliance / Bill Pending
Click Here to View RO Click Here to
Download Creative
2 - dgfghfhigljhk 0 Submit Compliance gill Pending
Click Here to View RO Click Here to
Download Creative

Step 5: Fill all the required details and upload the documents. Click on "Submit" button.
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[ZAdd Compliance

RO Code/3R3 H15*

Agency Code/SATER & Hfgd * Agency Name

compliance report 1*(in pdf format)

Choose File |No file chosen

compliance report 2*(in

Choose File |No file chosen

Remark/fZuquit

Enter Remark

pdf format) Screenshots(Only Zip Format)*

Ghoose File |No file chosen
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Step 6: Click on “Submit Bill” under Bill Submission (Step-1) column.
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# RO List
From Date To Date
, - ™
Show 10 v entries Search:
RO Details Billing Details
SrNot RO Code Subject e FromDate  ToDate Compliance Bill Submission (Step-1) wtus
1 - test 2 3 07/04/2025  Compliance x Bill Pending
Submitted(View)
Click Here to View RO Click Here to
Download Creative
2 - Test by Arun 30 Compliance x Bill Pending
Submitted(Vi
Click Here to View RO Click Here to Submit Bill
Download Creative
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Step 7: Fill all the required details and click on "Submit" button.
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(Bill sSubmission
RO Code/3R3f HI5 RO Amount.
Invoice No /Zdlsd H&AT* Invoice Date/3-idIgd f&id* GST No /STTHE He
DD-MM-YYYY - Enter GST No
Claimed amount including GST/OTEE & %ﬂmﬂﬁﬂg?ﬁﬂ“ Bill Officer Name/felel 3BT 1 A1 Bill Officer Deswgnallnnlﬁiﬂ Eibcaiceing
Enter Bill Officer Name Enter Bill Officer Designation
E-mail ID/3HT 3MS3 Auth. Signatory Name IR | BRI B TH* Auth_ Signatory Designation/ MU | g&ITERT Ue-ATH"
Enter E-mail ID Enter Auth Signatory Name Enter Auth Signatory Designation
Copy of Physical Invoice of the Vendor/fsdl & e I St Execution report / fore froid
of
[(choose File | file chesen Upload

No file chosen Upload
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